Draft - LETTINGS POLICY


1. Introduction

1.1. This document sets out the Lettings Policy relating to the letting of the Little Paxton Village Hall 

1.2. The Little Paxton Village Hall is managed by the Board of Trustees for the benefit of the residents of Little Paxton and the wider community.


2. Primary Intent

2.1. The Little Paxton Village Hall is primarily to be used for the hosting of activities run by, or for, the community of Little Paxton

2.2. A secondary function of the Village Hall is to act as a resource for the wider public and for commercial activities.


3. Administration

Bookings of the Village Hall are administered by the Bookings Administrator. This includes accepting and declining of bookings in line with this Lettings Policy in accordance with Rules 12 and 21.1 of the Constitution of the Charity. The Little Paxton Village Hall Committee will act as final arbiter, in the event of a booking decision being challenged.

[bookmark: _GoBack]Examples(not exhaustive)  of the type of booking which would not be accepted might be for the filming of a porn movie or running a Ouija board session.

4. Letting Restrictions

4.1. Subject to the licensing conditions shown in Appendix 1 below, the Village Hall is available for hire between the hours of 09:00 and 23:59 all week, excluding Friday and, from 09:00 to 01:00 on Fridays only.

4.2. The Bookings Administrator has the right to refuse requests for hire by groups or for activities which, in his/her opinion might bring the Little Paxton Village Hall into disrepute.

4.3. The Bookings Administrator may request references from a new user before agreeing a booking.

4.4. Bookings for parties which will involve large groups of teenagers or young adults between the ages of 14 – 21 will only be accepted upon payment of an enhanced security deposit. Hirers must also undertake that the ratio of adults to young people present will be at least 1:8 throughout the whole hire period.

4.5. Out of respect to other users and our neighbours surrounding the Village Hall, we expect all users to conduct themselves in a reasonable and courteous manner whilst on the premises, and when leaving the Village Hall. 

4.6. The Village Hall will not be available to the Hirer before the beginning of the booking time and must be vacated by the end of the booking time, i.e. the Hirer must ensure that the specified hire period allows enough time to set-up before the event and clear up after the event.

4.7. All events are to finish by 23:59 with the exception of Fridays when finish time may be 01:00.


5. Block Bookings

5.1. Where an enquiry is received for a booking that would entail regular use, the Bookings Administrator will assess requirements and availability.

5.2. Block bookings will be reassessed annually to ensure they remain in the best interests of the community, the Village Hall and other potential users.

5.3. If it is necessary to terminate a block booking, the Hirer will be given one month’s notice, unless the termination is due to misuse of the Village Hall’s facilities, in which case termination will be with immediate effect.


6. Insurance

6.1. It is the responsibility of the Hirer to effect whatever insurance he/she requires to cover his/her liabilities. Insurance arranged by the Little Paxton Village Hall Trustees does not extend to a Hirer’s liabilities. Little Paxton Village Hall Charity accepts no liability for accidents, injuries, damage and/or loss of personal property as a consequence of using the premises.
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Appendix 1 - Licensing
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	All week excluding Fridays
	
	
	
	
	Saturdays and Sundays
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Live music
	 
	indoors
	10:00
	to
	mid-night
	
	Supply of alcohol
	 
	10:00
	to
	23:30

	Recorded music
	 
	indoors
	10:00
	to
	mid-night
	
	
	
	
	
	

	Dance performance
	 
	indoors
	10:00
	to
	mid-night
	
	
	
	
	
	

	Facilities for dancing
	 
	indoors
	10:00
	to
	mid-night
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Fridays
	
	
	
	
	
	
	Fridays
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Live music
	 
	indoors
	10:00
	to
	01:00
	
	Supply of alcohol
	 
	10:00
	to
	23:30

	Recorded music
	 
	indoors
	10:00
	to
	01:00
	
	
	
	
	
	

	Dance performance
	 
	indoors
	10:00
	to
	01:00
	
	
	
	
	
	

	Facilities for dancing
	 
	indoors
	10:00
	to
	01:00
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